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FOREWORD 
 Congratulations! By entering the Monash Law Students’ Society Letter Writing Competition, you have gained the opportunity to apply the legal knowledge you have developed throughout your degree in a 
practical environment. The Letter Writing Competition is one of the most useful competitions – as a 
practicing lawyer, the ability to write letters of advice to clients will be a vital skill.  
The Letter Writing Competition involves writing a letter of advice to a hypothetical client, based on a 
problem released by the LSS. The letter must be between 800 to 1200 words. Competitors have 11 weeks 
weeks from the release of the problem to research, write and submit their letter. The top three finalists will 
then be invited to the Grand Final Presentation, where the winner will be announced.   
The competition is an invaluable opportunity to develop your ability to clearly identify important and 
relevant issues and to structure a clear and concise letter of advice. It is also a fantastic opportunity to 
acquire a greater understanding of issues regarding a certain area of the law.   
We hope that the competition will prove to be a worthwhile experience for all participants. 
We wish all competitors every success. 
Amelia Hughes
Vice-President (Competitions) 
Ryan Crouch

Christopher Hey

Georgina Hoy

Siu-Mei Lim

Jack Naughton

Karina Skourletos
Competitions Officers 
CONTACT DETAILS 
If you have any queries or questions please email us at competitions@monashlss.asn.au
LSS Office Ph: 9905 3398 
www.monashlss.com
A member of the competitions portfolio will be available in the LSS Office throughout the entire 
competition. If you have any questions or concerns relating to the competition, please do not hesitate to 
contact any of us.  If we are unavailable, please leave a message on our notice board and we will contact 
you as quickly as possible. 
ACKNOWLEDGEMENTS 
The Monash Law Student’s Society would like to acknowledge the generous assistance given by members 
of the legal profession who continue to invest considerable time to judge all the LSS Competitions. 
COMPETITION STRUCTURE 
Information Session: Tuesday 4 May. Venue: TBC. Updates will be posted on the LSS website.
Problem Released: Thursday the 13th of May (Week 10, semester 1)  
Letters due by 5pm on Thursday the 29th of July (Week 2, semester 2)
Top Three Finalists Announced: Friday the 13th of August (Week 4) 
Grand Final Presentation: 5:30 pm on Wednesday the 18th of August (Week 5) 
The Problem will be made available on the LSS Website from Thursday the 13thof May. There will also be a limited number of hard copies available in the office. You will have eleven weeks to research and write your letter. 
Word Count 
The word count is strictly between 800 and 1200 words. 
Structure of Letter 
The Letter of Advice should be presented in a letter format, addressed to the client. Your letter should 
state the basic facts of the case and the instructions given from the client. It should then proceed to explain 
the relevant law and apply that law to the given facts.  
The letter should conclude by making suggestions to the client based on their instructions. Special 
attention should be given to the instructions from the client. 
If the instructions state that the client only wishes to receive a basic understanding of the law in that area, 
you should ONLY provide a basic overview of the law and not an extensive review of every case and piece of legislation relevant to that area of law. 

Submitting your Letter  
You must email your letter to lss.competitions.submissions@gmail.com by 5pm on Thursday the 29th of July. Please make the subject of the email ‘Letter of Advice Competition- (your name)’. Please note that your name does not appear on the actual Letter of Advice. In addition, you must fill out an entry form online by 5pm on Thursday the 29th of July or your letter will not be judged. 
The letters will then be assessed by a panel of judges and the winner will be announced at a presentation to be held on Wednesday the 18th of August.   
Plagiarism  
Please make sure you observe the law faculty policy on plagiarism. If it is discovered that any part of your 
letter has been plagiarised, you will be eliminated from the competition and will face further penalties. 
 ASSESSMENT CRITERIA 
Marks will be allocated as follows: 
· Accurate Summary of Facts and Client’s Instructions 20 
· Explanation of the Relevant Law 25 
· Application of the Relevant Law 25 
· Suggested Resolution based on Client’s Instructions 30 
Total Available Marks 100 
HOW TO WRITE A GOOD LETTER  
Preparation 
Preparation for the Letter of Advice Competition consists of reading the problem carefully, checking over 
your notes and/or textbook on the subject to which the problem relates,  conducting any other research you feel necessary and drafting a letter to the client. There is no need for you to discover the ‘correct’ answer (if such a thing exists); you simply need to explain the difficulties to the client if the area of 
law is uncertain or ambiguous. 
Tips 
The following tips may assist you in writing a good letter of advice: 
- Read the problem carefully.  
- Use professional language, but remember that you are writing to a client who is unlikely to have a 
legal background and will not understand terminology such as ‘mens rea’, ‘ab initio’ and ‘res ipsa 
loquitur’. Use plain English rather than legalistic-sounding expressions. 
- Ensure that your letter has a clear structure with headings. There is no single way to construct a 
letter of advice but it needs to be readable and flow logically.  
- Make sure ‘the law’ you’re working from is up to date. Ensure that you check to see if the cases 
you are relying on are still good law. 
- Always keep the marking criteria in mind when writing your letter. You will be marked on your 
summary of the facts and the client’s instructions, explanation of the relevant law, application of 
the law and suggested resolution to the problem. 
You don’t need to be a penultimate or final year student to enter this competition. Even if you’re not completely sure whether you’re advising the client correctly, don’t worry; it’s not real! You won’t be sued or publicly shamed. Just try your best and when in doubt, use common sense.  
Good Luck! 
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